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IOJIO’KEHHUE

0 nopsiaike GOpMHUPOBAHHS, BeIeHHUsI, XPAHEHHS H NPOBEPKH
JIMYHBIX /1eJ1 BOCIHTAHHUKOB



1. O0mme nosoxkeHNst

1.1. ITonoxxenue o nmopsake GopMrupoBaHUS, BEACHUS, XPAHEHUS U IPOBEPKU JTMUHBIX J€IT
BOCIIMTAaHHUKOB (JaJiee - [lonoxenne) MyHUIMIAIbHOTO OIOP)KETHOTO JIOIIKOJIBHOTO
o0pa3oBaTeNbHOTO yupexaeHus nerckoro caga Nel «Manbi» (nanee — JIOY) u ycranaBnuBaer
enuHbIe TpeOOBaHUS K (POPMUPOBAHUIO, BEJICHNIO, KOHTPOJIIO U XPAHEHUIO JINYHBIX JeT
BOCITUTAHHHUKOB.

1.2. Hacrosimiee nojokeHue pa3paboTaHo B COOTBETCTBUHU C:
- ®epnepanbHbIM 3aKOHOM OT 29.12.2013 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit denepaunny;
- ®enepanbHbIM 3aKOHOM OT 27.06.2006 Ne 152-@3 «O nepcoHalIbHBIX JAHHBIX»;
- IIpukazom MunucrepctBa o0pa3oBanus u Hayku Poccuiickoit @enepanuu ot 31 utonst 2020 rona
Ne 373 «OO0 yTBepKIeHUU MOPSAKA OPTraHU3aIMU U OCYIIECTBICHUS 00pa30BaTEIbHON 1EATEIbHOCTH
110 OCHOBHBIM 00111€00pa30BaTEIbHBIM ITPOrpaMMaM - 00pa30BaTeIbHBIM IPOrpaMMaM JOIIKOJIBHOTO
00pazoBaHUs»;
- IIpukazom MunucrepctBa npocserienus Poccuiickoit @eneparuu ot 15.05.2020 Ne 236
(3apeructpupoBano r. Mocksa peructpannoHubiii No 58681 ot 17.06.2020 1.) «O0 yTBEpKAeHUN
[Topsinka mpuema Ha oOyueHue o 00pa3z0BaTENIbLHBIM IPOTpaMMaM JOIIKOJIBHOTO 00pa30BaHUs.
1.3. Llenpro JaHHOTO MOJIOKEHUS SBJISETCS perjlaMeHTalus padoThl C TMYHBIMU JIEJIaMU
BocnuTaHHUKOB IOV U onpenenser nopsaa0K AeMCTBUM BceX Kareropuid corpyaukos JJOY,
YYaCTBYIOIIMX B paOOTE C BBINICHA3BAHHOM JTOKYMEHTAIIUEH.

1.4. Hacrosimiee mosoxkeHue yreepkaaercs 3apeayromum 10V u sBisercs 00s13aTeIbHBIM I BCEX
KaTeropui e€ negarornyeckux U aAMUHUCTPATUBHBIX PAOOTHUKOB.

1.5. TTonoxeHnne NoANEKUT 00s3aTeIbHOMY pa3MeNIeHUI0 Ha oduimaibHoM caiite JJOY.

1.6. BeneHnne MMUHBIX €7 BOCIIUTAHHUKOB BO3JIaraeTcsi Ha OTBETCTBEHHOE JIMIIO0, HA3HAYEHHOE 110
npukasy 3asenyromum JJOY.

1.7. Pogutenu (3aKOHHBIC IPEACTABUTENH) JIETEH HECYT OTBETCTBEHHOCTD 3a MPABMIIBHOCTD
MIPEIOCTABIISIEMBIX [TEPCOHATBHBIX JAHHBIX, UX MOJATUHHOCTh, CBOEBPEMEHHOE COOOIIEHNE
3apenytomemy JIOY wnu nuiry OTBETCTBEHHOMY 3a BeIEHUE JIMYHBIX JIeN 00 UX U3MEHEHUH.

1.8. JInuHoe aemno siBisieTcss JOKYMEHTOM BOCIIUTAHHUKA, U BEJICHHE €ro 0043aTeNbHO ISl KaXKI0TO
pocrmTanHuka JI0OY.

1.9. adopmarius TMYHOTO Aefia BOCIUTAHHUKA OTHOCUTCS K TIEPCOHAIBHBIM JAHHBIM U HE MOYKET
nepelaBaThCsl TPEThUM JIMIIAM 32 UCKIIOYEHHEM CITy4aeB, MPeyCMOTPEHHBIX 3aKOHO1aTEIbCTBOM.
1.10. OTBeTcTBEHHOCTD 3a coOMI0AeHNE ycTaHOBICHHbIX [lonoxkenrem TpeOoBaHUil Bo3iaraercs Ha
BCEX JIUI, UIMEIOIIUX JOMYCK K JTUYHBIM JeJlaM BOCIIUTAHHUKOB.

2. ITopsiiok oopMiIeHH JIHYHOTO 1eJ1a IPH NOCTYNJIeHUH BOCIUTAHHUKA

2.1. JIudaHoe Aeno 3aBOUTCS MPHU NOCTYIUIEHUH BociuTaHHUKA B JJOY.

2.2. JInuHOE 1o BEAeTCsl Ha MPOTSHKEHUU NpeObIBaHKs BociuTaHHUKA B J[OY.

2.3. JIuyHOe Aeno BOCUTaHHUKA (GOPMUPYETCS U3 CIEAYIOIUX JOKYMEHTOB:

- Hanpasnenue B JIOVY, Bermannoe MY «Otaen o0pa3oBanus AIMUHUCTpAMd MsSCHUKOBCKOTO
paitoHay;

- 3asBJICHHE pOJUTENEH (3aKOHHBIX MpecTaBuTelieii) o mpueme B JI0Y;

- oroBop 00 00pa3oBaHNH;

- coryiacue Ha 00pabOTKy MepCOHATbHBIX TAHHBIX peOeHKa, POAUTENs (3aKOHHOTO MPEICTABUTES).

3. HOpﬂ)lOK BCACHUSA, YU€Ta U XPAHCHUSA JJUIHBIX 1€/ H Bbl1a4€ OTACJIbHBIX JOKYMECHTOB U3 HUX

3.1. Yuer n XpaHCHHUC JIMYHBIX JCJI BOCIIMTAHHUKOB OPraHU3yCTCA € LUCIIbIO 6LICTpOFO u
0€30MKMO0YHOTO IMOUCKA TUYHBIX JCI, oOecreueHus X COXPAaHHOCTH, a TAKKC obOecrieueHus
KOH(I)I/II[CHI_II/IEUILHLIX CBGI[CHI/II\/'I, COACPIKAUNXCA B JOKYMCHTAX JIMYHBIX OCTI, OT
HCCAHKIIMOHUPOBAHHOI'O JOCTYIIA.

3.2. Ilocie BBIOBITHS BOCIUTAHHUKA U3 I[Oy JIMYHOC ACJIO XpAHUTCA B apXUBC B TCUCHUEC OJHOT'O
roja, a rmocJyi€ 4€ro YHUUITOKACTCA B YCTAHOBJICHHOM IOPAIKEC.



3.3. Brigaua oTA€IBHBIX JOKYMEHTOB U3 JIMYHOTO JIEIa MOXKET UMETh MECTO TOJIBKO 110 PA3PELIEHHUIO
3aBeayromero JIOY. BMmecto BbIIaHHOTO JOKYMEHTA B JIMYHOM JI€JIE OCTAETCs PACIIUCKA O €T0
U3BJIEYEHUH U CPOKE BO3BpATa.

3.4. Ponutenu (3aKOHHBIE MPEICTABUTENH) PEOCHKA, SIBIISIOMIETOC] HHOCTPAHHBIM TPKIAHUHOM
WIN JULOM 0€3 TpaskIaHCTBA, JOMOJHUTEIHHO MPEIBIBIAIOT 3aBEPEHHBIC B YCTAHOBICHHOM IMOPSIKE
KOIUU JTOKYMEHTA, [OATBEP:KIAOIIET0 POACTBO 3asBUTENS (UM 3aKOHHOCTh IPECTABIICHUS [IpaB
oOyuJaromnierocs), 1 JOKyMeHTa, MMOATBEPKIAOIIETO IPABO 3assBUTENS Ha pedbiBanue B Poccuiickoii
denepanuu.

3.5. Bce moxyMeHTBI HHOCTpaHHBIE TPaXKAaHe U JIHa 0e3 rpa)kIaHCTBa MPECTABIISIOT Ha PYCCKOM
SI3bIKE MJIM BMECTE C 3aBEPEHHBIM B YCTAaHOBJIECHHOM NOPSAJIKE IEPEBOJOM Ha PYCCKUI SI3BIK.

3.6. JInunble nena BOCIUTAaHHUKOB B iepuo/1 npeOrpiBanus B JJOY XpaHsTcs B CTpOro OTBEIEHHOM
MecTe.

3.7. JocTym K JUYHBIM JieJIaM BOCIIUTAHHUKOB UMEET TOJIbKO 3aBEIYIOIINI U JINII0, OTBETCTBEHHOE
3a BeJIEHUE JINYHBIX JIEJI BOCHUTAHHUKOB.

3.8. Ilpu cmeHe pamunum, agpeca u T. M. MPEXHsS MHPOPMAIIHS 3a4€PKUBAETCS TOPU30HTAIBHON
4epTOil, HOBasl MUILETCS PSIIOM.

3.9. 3anucu B IMYHOM Jiefie HEOOXOAMMO BECTH YETKO, aKKypaTHO, JIMOO B TIEYaTHOM BH/IE.

3.10. IIpu nproOIIeHnH B IUYHOE /110 KOTIHI TOKYMEHTOB Ha HUX CTaBATCA 3aBEpUTEIbHAS
Haanuch: «Komust BepHa», MOANKCH, yKa3bIBA€TCA JOJKHOCTh OTBETCTBEHHOTO0, (DaMUITUS, MHUIHAJIBI
OTBETCTBEHHOTO, I1€YaTh.

3.11. He nonyckaeTcsi XxpaHeHHE IOCTOPOHHUX JJOKYMEHTOB B JINUHOM JI€JI€ BOCIUTAHHUKA.

3.12. O6uiue cBefieHHs 0 BOCIUTaHHUKE KOPPEKTUPYIOTCS IO MEpEe U3MEHEHHSI TaHHBIX.

3.13. JInuynHble Aes1a BOCOUTAHHUKOB OJIHOW T'PYIIIBI HAXOIATCS BMECTE B OJHOM MAaIlKe.

3.14.JIugnoe neno B 00s3aTEIIBHOM MOPSAKE JOJHKHO COACPKATh BHYTPEHHIOIO ONMKUCH IOKYMEHTOB.

4. Ilopsa10k NPOBEPKHU JUYHBIX /1eJ1 BOCIUTAHHHKOB

4.1. KoHTpoJIb 32 COCTOSIHUEM JIMYHBIX JEJ ocyllecTBiseTcs 3apeayomum 10V unu ero
3aMECTUTEIIEM.

4.2. IlpoBepka JIMYHBIX JI€] BOCIUTAHHUKOB OCYLIECTBIISIETCS 10 IJIaHy B Hayalle KaJeHIapHOoTro
roja. B Heo6XoAUMBIX ciydasiX, IpOBEpKa OCYIECTBISETCS BHEILIAHOBO, OTIEPATUBHO.

4.3. llemn 1 00BEKT KOHTPOJISI — MPABUIILHOCTH O(POPMIICHUS JTMYHBIX JIe] BocnuTaHHUKOB JIOY.

5. llopsinok BHeceHusi u3MeHeHuil B [1oJ105keHue U MpeKpalleHns ero aeiicTBus.

5.1. B Hacrosimiee [osio)keHue nmegaroruaecCKiuM COBETOM MOTYT BHOCHTBCSI H3MECHEHHUSI U
JIOTIOJTHEHUSI, BBI3BaHHBIC HM3MEHEHHUEM 3aKOHO/IaTeILCTBA U MOSBICHUEM HOBBIX HOPMATHBHO-
MIPABOBBIX IOKYMEHTOB 1O BeJeHHUIO JokymMeHTanuu B JIOY.

5.2. Cpok JaHHOTO MOJIOKEHUS He orpaHuyeH. JlaHHOe MoJoKeHue NeHCTBYET A0 MPUHITHUS HOBOTO.



BHYTPEHHASA OIIUCDH

AOKYMCHTOB, UMCIOIIUXCA B JIMYHOM ACJIC

(®.1.0. pebenka)

n/n

HaumenoBanue nokymeHnra

Kommuect
BO JIUCTOB

JInunoe neno chopMUPOBAHO:

(marta) (mommuce)
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